DELTA TECHNOLOGIES GROUP

Customer Instructions for Attending a GoToMeeting
11/10/05 MJF

When a meeting is scheduled by Delta, you will receive a notification via e-mail inviting
you to the meeting with conference call information. This invitation should look similar
to the image below.

Subject: GoToMeeting Invitation - New meeting
Date: Thu, 10 Mov 2005 15:36:58 +0000

When: Thursday, Movermber 10, 2005 10:40 AM-11:40 AN (GMT-05:00) Eastern Time (LIS
& Canada).

Flease join my meeting at

https:Avnvewe gotomeeting. com/jainS 15532931

Conference Call: Dial (605) 990-0010, access code 815-532-931
Meeting 1D §15-532-831

GoTobdeeting(Thd)
Online Meetings Made Easy

(&ttachments successfully scanned for viruses,)

Attachment 1: meeting.ics (text/calendar)

To attend simply click the http link in the e-mail and your browser will open. You will be
prompted to download the GoToMeeting software in a screen like the one shown below.
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Hoeee | W4orks H
Free Trial Download GoToMesting I

= 0

= By Mowy
B2 Getto your meetings faster! Inthe future, download GoTolMeeting automatically:
Install aur ActiveX cantral

[+

Pricing
Ahout s

]

ey aroom

= B

Support

Download the software and accept all of the warnings if you receive any. Once you arrive
in the meeting you should see a window like the one on the next page and you will be
asked for your name and e-mail address. The meeting will be displayed in this window so
do not close it.



Meeting display window
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Now simply dial the conference call number and you’re done. You may receive a box
like the one below. If you do please wait, the presenter has not arrived at the meeting yet.



¥ Waiting for Meeting Drganizer

GoloMeeting-

Waiting for Meeting Organizer to arrive...

Subject: MNew meeting
Time: 10:40 AM Eastern Standard Time
Date: Thursday, Moy 10 2005

Conference Call: Dial [E05] 390-0010, acces: code 815-
h32-931

If wou haven't done so already, please call in to the
conference call

IF wiau are the meeting organizer, please click here

No Invitation or Lost Invitation.

If you have lost the invitation please get in touch with your Delta representative and they
will be able to give you the meeting number. Once you have that number, go to
www.gotomeeting.com and click the “Join a Meeting” button on the left side of the home

page.
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Support GoToMeeting. You can present, demanstrate and meet all you want —

for one low flat fee. Try it free and discover how you can use \Weh
conferencing to:

« Give Sales Presentations and Product Demos
« Meet and Collaborate across the Glohe
¢ Provide Online Training

@ Join a Meeting |
a Host a Meetingl

Starta Free Trial of GoToMeeting,

You will then be asked to enter the meeting ID number, once entered the service will
direct you to the meeting. From this point simply follow the steps at the beginning of this

document.
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Choose Your Solution

Save time and money with the easiestto-use anline meeting solution:

GoToMeeting [F01)
= Single arganizer
» Upto 10 attendees

GoToMeeting Corporate
» 5+ organizers

* Up'to 200 attendees

= Central administration



http://www.gotomeeting.com/
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